This agreement is made and entered into between:

Full Legal Names: A”ON‘\W\D LAM{\C&QE

(Hereinafter referred to as "the Client")
AND

Full Legal Names:

(Hereinafter referred to as "the Contractor”)

The Client hereby engages the Contractor to perform lawn care services at the following
address: Jown 05 IRV nngfw\ Commun

(“Address”)

The services provided at the Address must be in accordance to the scope of the work detailed
and priced on the Lawn Care Schedule which is attached hereto and forms part of this Lawn
Care Contract.

1. Any additional work required by the Client or proposed by the Contractor which is not
specified on the Lawn Care Schedule shall be quoted for separately and when completed added
to the invoice.

2. Invoices shall be issued at the end of every month with payment due within £ days from
the date of invoice. Returned checks for whatsoever reason shall incur a $20 fee and overdue
accounts shall accrue interest at a rate of 2 % per annum. The Contractor reserves the right
to suspend services if payments are not made on time.

3. Obligations of the Contractor
3.1. The Contractor shall provide all labor, equipment and supplies required to perform the
services and undertakes to properly maintain all equipment so that work is performed timeously

and to a professional standard.

3.2. The Contractor shall carry insurance and have valid licenses as may be required by law to
perform the services as outlined in this agreement.

3.3. If services cannot be carried out by the Contractor on any specified day, such a service
shall be re-scheduled as soon as possible by mutual agreement, failing which the cost of all
missed services shall be deducted from the invoice.

4. Obligations of the Client
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4.1. The Client need not be present during service calls and hereby grants permission to the
Contractor and shall facilitate entry to access the property on scheduled or otherwise agreed
service days during the local hours of 8am to 5pm.

4.2. The Client shall be responsible for the removal of any objects e.g. toys, furniture, pet waste,
rubbish etc. that will hinder the Contractor in performing under this agreement.

4.3. The Client shall keep all pets secured inside a building or fenced area and shall keep
people away from the Contractor's area of work for the safety of all parties concerned whilst the
Contractor is performing services.

4.4. The Client shall notify the Contractor in writing of any plants that are particularly rare or are
a collector's item and their approximate replacement costs. The Contractor reserves the right
not to perform any services in close proximity to such plants.

4.5. The Client shall be responsible for the day-to-day care of the lawn as recommended by the
Contractor and which are not part of the services outlined on the Lawn Care Schedule.

5. Liability

5.1. The Contractor shall not be held liable for damage to items on or below the lawn surface
which are not clearly visible or marked such as cables, wires, pipes or sprinkler components.

5.2. The Contractor shall be liable for damage caused to plants if such damage was caused by
willful negligence or improper operation of equipment. Liability shall be limited to the
replacement of the plant by the Contractor.

5.3. The Client shall not be liable for any damage to the Contractor's equipment or any injury or
illness sustained by the Contractor and his/her employees or sub-contractors or a 3rd party in
the performance of this service and the Client shall be indemnified against all claims arising
from such damage or injury or iliness.

5.4. The Contractor shall not be liable for the poor health or lack of performance of turf or plants
beyond the scope of the service(s) contracted for, or in any event where the Client does not
provide appropriate or proper care for turf or plants.

5.5. The Contractor shall be liable for any damage to the lawn or plants due to the incorrect
application or choice of pesticides, herbicides or fertilizers. Liability shall be limited to the
replacement of the plant(s) by the Contractor.

6. Whole Agreement

This Lawn Care Contract and Lawn Care Schedule attached constitute the sole and entire
Agreement between the parties in regard to the subject matter hereof and the parties waive the
right to rely on any alleged expressed or implied provision not contained therein. Either party
may terminate this Agreement in its entirety or amend the services detailed on the Lawn Care
Schedule provided such termination or amendment is made in writing and submitted to the other
party 14 days prior to taking effect.
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7. Assignment

No party may assign any of its rights or delegate or assign any of its obligations in terms of this
Lawn Care Contract without the prior written consent of the other party.

8. Governing Law
This Contract and Agreement shall be construed, interpreted and governed in accordance with
the laws of the State of g ini& __ and should any provision of this Contract be judged by an

appropriate court as invalid, it shall not affect any of the remaining provisions whatsoever.

Signed at on this day of 20 by the
Client who warrants his/her authority to enter into this agreement.

Client's Signature:

Signed at_own JFFiC€__ onthis 8 day of Sune 2020 by the
Contractor who warrants his/her authority to enter into this agreement.

Contractor's Signature: Q L/-«D

Lawn Care Schedule
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Arrowhead Lawncare Estimate ARROWHE AD

275 RED HILL DR P
URBANNA, VA 23175 US
arrowhead.lawncare@yahoo.com LAWN CARE

http://arrowheadlawncare.com

ADDRESS SHIP TO
Town of Irvington Town of Irvington
235 Steamboat Road 235 Steamboat Road
Va Va
Irvington, VA 22480 Irvington, VA 22480
ESTIMATE # DATE
1008 04/10/2019
DATE SERVICE DESCRIPTION QTY RATE AMOUNT
04/10/2019 Grass Cutting April through October mowing of all 1 6,500.00 6,500.00
town properties 2019
04/10/2019 Debris Cleanup 3 times per year remove leaves, 1 3,000.00 3,000.00

sticks, debris etc.. from curbing and
sidewalks on King Carter Drive, on
both sides of the business district,
and both sides of the road leading
past the town office.

04/10/2019 Weed Application Spray sidewalks and curbing in the 1 1,300.00 1,300.00
same area as debris cleanup 4
times per year.

04/10/2019 Labor Fertilizer and lime application in the 1 700.00 700.00
Spring on the commons area the
tennis court grounds.

04/10/2019 Labor Once per month trim both sides of 1 750.00 750.00
guard rail on both sides of the road
in the area of Chesapeake

academy.
WERE $12,250.00
Accepted By Accepted Date
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C Centr‘ic EQUIPMENT, SOFTWARE & SERVICES
Business Systems AGREEMENT

[ Hagerstown O Malvem 0O owmgssis [ nc [ voru [ Richmond O sassy [ vysons Comer
SOLD TO SHIP TO ESNN as Sold To
Coapuy N Town of Irvington i

235 Steambont-Rd— '-f?-oslrv.gky{u -
™ Irvington VAo 22480 o~ | s ol

CONTACT INFORMATION

Adminsaive Consharon Phillips FRa—
““$phillips@town.irvington.va.us -

"*(804) 438-6230 ﬁ.g o -

BILLING INFORMATION
PLEASE SELECT PREFERRED CONTACT METHOD (REQUIRED FOR RILLING)
Meter Readiag Contact Phone

U‘“

EQUIPMENT INFORMA TION
SELECT ONE T New [ TTweeee | ] Reconditioned | T Dewo Uni

T ABINTIONAL LINES AR NEFTED, FOANS RETER TOFQUIRMENT SUHEDIRLY

Manulachuct ModeVATeestones Ut Prce Exendod e |
Ricoh IM C2500 Jer (g fX W\

EQUIPMENT PURCHASE TERMS

The equipont ideatitied above (the ™ Cqmpn\m m pmchu«l wnate the foliawiag standand terms and conditions, which have been
acknowledged and accepted by the company of i ! idenbiied above, who iy purchasing ihe Uguip [} 10 his Ay
('l\momu )\ and such acceprance 18 evidence by Cunome's signaie cortamed on page 4 ol tia Equipient, Soltware & Scmvn
Agrooment (this “Agrecment’)

1 Ceatric Buniness Systems, Ine ("Contria™) retains o seourity intecest th the Bquipment and swpplios destnbed above and Rathed in ihis SUVRTOTAL §
Agreemont until the 1088 price identitled hereln (the "Purchase Price™) {s paid in full

PURCHASE ORDER #
AB Rogsond

l

STATE & LOCAL TAX 8

2108 any roason, Custoener Tails 1 complete any o its oblip: Bevcander, inghiding, dut 5ot hmited o, makug paycnts wheo they AV cenpt $h Tan KA )
becume die, an Indicatod 00 each lavioe seat by Centne to Customer, then Centric may, in addiion 10 any othet remedies available undet
Law, vetain the thirtythise pervent (33%) deposit idontitiod deroin (ihe " Depoait™) os damages Tor dotsult hervindes  In e event ofa
deiint by Customer altes which Contic inttates a frmal tegal action 1o revover damages of Tor other retiel, which results in judgment SETUPR, DELIVERY &
againg Customer, Customer shall pay all costs of collection | d by Ceatric, inctud ble and anomey foes INSTALLATION &
X Custoumer und ds aed hereby acknowledges thar Centie humnnduﬂhmlwu by any oal o wisthon cpresentations by s

sales lepmmlahws, unless such IPIOXCRTAONS ar¢ exphcitly restated v wiithag within the boxty of this Agreesient See “Tenns and TOTAL PRICE §
Conda M Programs” on the foll pagex Thia is a biading Agtecment for puichaxe, ot subjedt to cancetianon. This )

Agrevaest unmu be changed evcept an agiced 10 in writing By Centie A one sid @ hall percent (1 2%0) por munth late charge teighioeo
peecent (18%per annum) will be apphied 10 all balances due which remain ontstanding R more than Winty 1103 days LESS 23% DEPOSIT &
4 AR ordors aro subject 1o crodit approval
£ The sole temedy rf,, Centric's fBilune to complate its obliy A Aot shall be the retuiu of the Deposit . ‘ J' (LSS x
& I equipment is being leased, see lease agrcemuat for leass teans BALANCE DUE s AL
Adsministiatve Oftices

10702 Red Run Biivd, Owings Mitle, MD 21117
Phone $77.902.3301  Fax 410.502.3307
www centrichiz Su
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mbank’ APRLICATION NO " AGREENMENT
. Value Lease Agreement

EQUIPMENT FINANCE

. n' irshall, MN 56258 « Phone: (800) 328-537

The words “Lessee,” "you" and "your” refer to cuttomor Tha words “Lessor.” ‘we." “us” and “our" refer to U.S. Bank Equipment Finance, a division
National Assoclation ("U.S. Bank Equipment Finance”). « S

CUSTOMER INFORMATION

FULL LEGAL NAME STREET ADDRESS

Town of Irvington 235-GleamboatRd HEF 4203 [rvivyhn R .
any STATE 28w PHONE Fax (&)

Irvington VA 22480 804-438-6230

BILLING NAME (IF DIFFERENT FROM ABOVE) BILLING STREEY ADDRESS

ey STATE p E-MANIL

EQUIPMENT LOCATION (IF DIFFERENT FROM ABQVE)

SUPPLIER INFORMATION

FULL LEGAL NAME STREET ADDRESS CITY I STATE 1 21 PHONE
Centric Business Systems, Inc. 10702 Rad Run Boulevard Owings Mills, MD 21117 8§77.902.3301
EQUIPMENT DESCRIPTION
MAKEAODELACCESSORIES SERIAL NO STARTING METER m
Ricoh IM C2500 n]
Q
Q
=]
5]
Q
Q
%]
[ See attached Schedule A [ See attached Biling Schedule
TERM AND PAYMENT INFORMATION
36 Payments® of § 420.04 It you are exempt from sales tax, atach your certificate. Plus appicadle daxes
Tha payment ("Payment’) period is monthiy unless clherwise indicated.
Monthly Page Allowance Ovarages billed quarterly at*
on Coplers: 6500 B&W Pages 1000 _____ Color Pages $ 0.010 per B&Wpage § 0.085 _ per Golor page
on Printers: B&WPages ___ Cotor Pages s _ perB&Wpage § pat Oolor page

w

on Production: B&W Pages . _ Cokr Pages perB8Wpage  § pet Colx page
By initialing hete, you agree that maintenance and supplies are pol included in this Agmmem and Paragraph 13 shail not apply t© this Aommnm
5’ cmcmvssnmopmmayww*ves-mmmmmwm ty § 00 Will be ackied 10 this Agreement’s monthly invoice )
Do you wish to envoll in the Connectivity Service Program? [ Yes OR Do ¢ Monthly Connectivity Service Fee* §
Upon acceptance of the Equipment, THIS AGREEMENT IS NONCANCELABLE, IRREVOCABLE AND CANNOT BE TERMINATED.
LESSOR ACCEFTANCE

U.S. Bank Equipment Finance
LESSOR SIGNATURE TYIME DATED
CUSTOMER ACCEPTANCE
BY SIGNING BELOW OR AUTHENTICATING AN ELECTRONIC RECORD HEREOF, YOU CERTIFY THAT YOU HAVE REVIEWED AND DO AGREE TO ALL TERMS AND CONDITIONS OF
THIS AGREEMENT ON THIS PAGE AND ON PAGE 2 ATTACHED HERETO.

Town ok L rving ton XMB S&% N\ | Mayy 22pct 20

CUSTOMER (as referonced above) SIGNATURE TYNLE v DATED
S~ Lol 314 Allbert . 'me L0
FEDERAL TAX LD, # PRINT NAME

TERMS AND CONDITIONS
1. AGREEMENT: v«.mhmm\unmWmunmmnmmmmmmp«mm«mmmwmumuummm
nsurance recovenes (Equipment’) and. d applicadio, fnanco certain soRware, soltware icensale). solwae s Ao p al ganates wih {coRecively, e ‘Finaed hems." m«m»n
word "Equipment” wloss separately stated) kom softwara koensar(s) andior supplieris) (coflectvely, the wxaa«mnmwnommmmm«m
represent and warrant that you wil use e Equipment o7 business purposes only. Ymm.»udnmuﬂmmmﬂn&wm meﬂhmwmwumm

regarding e Equipment and which Suporsedes oy purchase Ofier, IAVOICe, faquest kr proposal, tesponsa ot olter retated documont This Agr ! vad upoa fon by v Hmainkenance and
mmunonumnwsmmmwrwmmwmwu-mamwmmmnmmmmumoan»mammmwm

date is musaly agreod 1 by Us a0l you ummwmml«ummmmmmmmw)nmnupwumummnmmmmnammnnmmu
1300 of the Payment madipbed by e dumber of days botween e Scheduied Due Date aad the Adysted Dua Date. I aay provision of s Agreement is deciared unealorceadld, 1he Qihor rovisins bena shal reman i Ll kece 33
oBoct 1 the Alost axient parmviied by baw. WNM?)
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EQUIPMENT FINANCE

STATE AND LOCAL GOVERNMENT ADDENDUM
SRR G R e e R R

Addendum to Agreement # and any future supplements/schedules thereto, between , as Customer and U.S. Bank
Equipment Finance, division of U.S. Bank National Association, as Lessor ("Agreement”). The words “you" and “your” refer to
Customer. The words “we,” “us” and “our” refer to Lessor.

The parties wish to amend the above-referenced Agreement by adding the following language:

REPRESENTATIONS AND WARRANTIES OF CUSTOMER: You hereby represent and warrant to us that: (i) you have been
duly authorized under the Constitution and laws of the applicable jurisdiction and by a resolution or other authority of your
governing body to execute and deliver this Agreement and to carry out your obligations hereunder; (i) all legal requirements
have been met, and procedures have been followed, including public bidding, in order to ensure the enforceability of this
Agreement; (iil) this Agreement is in compliance with all laws applicable to you, including any debt limitations or limitations on
interest rates or finance charges; (iv) the Equipment will be used by you only for essential governmental or proprietary functions
of you consistent with the scope of your authority, will not be used in a trade or business of any person or entity, by the federal
govemment or for any personal, family or household use, and your need for the Equipment is not expected to diminish during
the term of this Agreement; (v) you have funds available to pay Payments until the end of your current appropriation period,
and you intend to request funds to make Payments in each appropriation period, from now until the end of the term of this
Agreement; and (vi) your exact legal name is as set forth on page one of this Agreement.

NON-APPROPRIATION OR RENEWAL.: If either sufficient funds are not appropriated to make Payments or any other
amounts due under this Agreement or (to the extent required by applicable law) this Agreement is not renewed either
automatically or by mutual ratification, this Agreement shall terminate and you shall not be obligated to make Payments under
this Agreement beyond the then-current fiscal year for which funds have been appropriated. Upon such an event, you shall,
no later than the end of the fiscal year for which Payments have been appropriated or the term of this Agreement has been
renewed, deliver possession of the Equipment to us. If you fail to deliver possession of the Equipment to us, the termination
shall nevertheless be effective but you shall be responsible, to the extent permitted by law and legally available funds, for the
payment of damages in an amount equal to the portion of Payments thereafter coming due that is attributable to the number of
days after the termination during which you fail to deliver possession and for any other loss suffered by us as a resuit of your
failure to deliver possession as required. You shall notify us in writing within seven days after (i) your failure to appropriate
funds sufficient for the payment of the Payments or (ii) to the extent required by applicable law, (a) this Agreement is not
renewed or (b) this Agreement is renewed by you (in which event this Agreement shall be mutually ratified and renewed),
provided that your failure to give any such notice under clause (i) or (ii) of this sentence shall not operate to extend this
Agreement or resuit in any liability to you.

TITLE TO THE EQUIPMENT: Ifthe selected purchase option for this Agreement is $1.00 or $101.00, uniess otherwise required
by law, upon your acceptance of the Equipment, title to the Equipment shall be in your name, subject to our interest under this
Agreement.

The parties wish to amend the above-referenced Agreement by restating the following language:

Any provision in the Agreement stating this Agreement supersedes any invoice and/or purchase order is hereby amended and
restated as follows: “You agree that the terms and conditions contained in this Agreement, which, with the acceptance
certification, is the entire agreement between you and us regarding the Equipment and which supersedes any purchase order,
invoice, request for proposal, response or other related document.”

Any provision in the Agreement stating that this Agreement shall automatically renew unless the Equipment is purchased,
returned or a notice requirement is satisfied is hereby amended and restated as follows: “Unless the purchase option is $1.00
or $101.00, at the end of the initial term, this Agreement shall renew on a month-to-month basis under the same terms hereof
unless you send us written notice at least 30 days before the end of any term that you want to purchase or return the Equipment,
and you timely purchase or return the Equipment.”

NOTE: CAPITALIZED TERMS IN THIS DOCUMENT ARE DEFINED AS IN THE AGREEMENT, UNLESS SPECIFICALLY STATED OTHERWISE.
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Any provision in the Agreement stating that we may assign this Agreement is hereby amended and restated as follows: “We
may sell, assign, or transfer this Agreement without notice to or consent from you, and you waive any right you may have to
such notice or consent.”

Any provision in the Agreement stating that you grant us a security interest in the Equipment to secure all amounts owed to us
under any agreement is hereby amended and restated as follows: “To the extent permitted by law, you grant us a security
interest in the Equipment to secure all amounts you owe us under this Agreement and any supplements hereto. You authorize
and ratify our filing of any financing statement(s) and the naming of us on any vehicle title(s) to show our interest.”

Any provision in the Agreement stating that you shall indemnify and hold us harmless is hereby amended and restated as
follows: “You shall not be required to indemnify or hold us harmiess against liabilities arising from this Agreement. However,
as between you and us, and to the extent permitted by law and legally available funds, you are responsible for and shall bear
the risk of loss for, shall pay directly, and shall defend against any and all claims, liabilities, proceedings, actions, expenses,
damages or losses arising under or related to the Equipment, including, but not limited to, the possession, ownership, lease,
use or operation thereof, except that you shall not bear the risk of loss of, nor pay for, any claims, liabilities, proceedings,
actions, expenses, damages or losses that arise directly from events occurring after you have surrendered possession of the
Equipment in accordance with the terms of this Agreement to us or that arise directly from our gross negligence or willful and
misconduct.”

Any provision in the Agreement stating that a default by you under any agreement with our affiliates or other lenders shall be
an event of default under the Agreement is hereby amended and restated as follows: “You will be in default if: (i) you do not
pay any Payment or other sum due to us under this Agreement when due or you fail to perform in accordance with the
covenants, terms and conditions of this Agreement; (ii) you make or have made any false statement or misrepresentation to
us; or (iii) you dissolve, liquidate, terminate your existence or are in bankruptcy.”

Any provision in the Agreement stating that you shall pay our attorneys’ fees is hereby amended and restated as follows: “In
the event of any dispute or enforcement of rights under this Agreement or any related agreement, you agree to pay, to the
extent permitted by law and to the extent of legally available funds, our reasonable attorneys’ fees (including any incurred
before or at trial, on appeal or in any other proceeding), actual court costs and any other collection costs, including any collection
agency fee.”

Any provision in the Agreement requiring you to pay amounts due under the Agreement upon the occurrence of a default,
failure to appropriate funds or failure to renew the Agreement is hereby amended to limit such requirement to the extent
permitted by law and legally available funds.

Any provision in the Agreement stating that the Agreement is governed by a particular state’s laws and you consent to such
jurisdiction and venue is hereby amended and restated as follows: “This Agreement will be governed by and construed in
accordance with the laws of the state where you are located. You consent to jurisdiction and venue of any state or federal
court in such state and waive the defense of inconvenient forum.”

By signing this Addendum, Customer acknowledges the above changes to the Agreement and authorizes Lessor to make such changes.
In the event of any conflict between this Addendum and the Agreement, this Addendum shall prevail. In all other respects, the terms and
conditions of the Agreement remain in full force and effect and remain binding on Customer.

—

U.S. Bank Equipment Finance lown oF | ancba VA
Lessor Customer =
X AQ&AQ—)V LBy, 20
Signature Signature W
UMM 1T NoV zez0
Title Date Title ' Date
NOTE: CAPITALIZED TERMS IN THIS DOCUMENT ARE DEFINED AS IN THE AGREEMENT, UNLESS SPECIFICALLY STATED OTHERWISE.

33190
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Elbourn Electrical Services
P.O. Box1314
White Stone, VA 22578
804-436-6058

May 11, 2020

Mayor Ransone
Town of Irvington
235 Steamboat Road
Irvington, VA 22480

Dear Mayor Ransone:

Thank you for the opportunity to bid on the upcoming installation of Christmas lights, flags
and banners for the 2020 season.

If awarded the contract, | will put the lights on the town tree on a mutually agreed day in
November 2020. | will also install and remove the Town'’s flags four times throughout the
year and | will install and remove the banners one time as well.

My bid is for $3,400.00 for the yearly contract. Included in this price is $400.00 which is
allotted for the bucket truck rental to install lights on the town tree.

Due in November is $2.400.00 upon the installation of the town’s lights in November.
The remainder of $1,000.00 is due upon the removal of decorations in January.

Thank you again for the opportunity to bid on your project.

Sincerely,
Paul Elbourn
)4{’;/9/9&4 [0‘1 “—/v"'b?g‘é 31/ wvé)% / owin Kéuvw// /‘)z/ _ q‘.*? \\)3,}! ‘s
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CONTRACT FOR SERVICES
This Contract entered into this 1st day of October, 2020 by and between FlackShack, LLC,

whose physical address is 529 South Muhlenberg Street, Allentown, PA 18104 (Suzan French and
Douglas Patten), collectively referred to as “Contractor,” and the Town of Irvington, (the “Town™).

WITNESSETH that the Contractor and the Town, in consideration of promises and of

mutual covenants, considerations and agreements herein contained agree as follows:

1.

STATEMENT OF WORK: The Contractor shall perform portions of the work outlined
in the Town’s Marketing Plan, Budget, and Timeline of the “To Play or To Pause in
Irvington™ Virginia Tourism Corporation Marketing Leverage grant application dated
December 17, 2019 in a timely manner. Exact work to be performed is limited to Town-
specific initiatives and subject to change, as agreed by the Town and Flack Shack, as
elements of the grant are executed. Contractor makes no guarantee that its work product
will actually increase transient occupancy tax receipts by the Town. FlackShack shall use
its best effortsand shall perform in a workmanlike manner in the conduct of all work
output. Contractor will seek approval before incurring any out-of-pocket expenses, such as
advertising, printing, production, website programming, travel or other costs.

POINTS OF CONTACT: The Contractor is hired by the Town, but the day-to-day
supervision and point of contact will be the Town Clerk of Council, Treasurer, and

- FOIA/COIA Officer Sharon L. Phillips, who will provide the Contractor with any and all

pertinent information with regard to this contract. The Mayor is the authorized signatory
for the Town.

CONTRACT DOCUMENTS: This Contract shall consist of this Contract for Services
and the Town’s grant application issued for the same to include all attachments and
supplemental general or special conditions.

ASSIGNMENT OF INTELLECTUAL PROPERTY: Flack Shack hereby assigns to
the Town all right, title and interest in and to all intellectual property delivered to the
Town hereunder, and the Town hereby accepts such assignment. The intellectual
property includes but is not limited to URLs, social media accounts, content,
advertisements, and the like, created by FlackShack. FlackShack warrants and represents
to the Town that all content and advertisements are either owned by or originally created
by FlackShack and not licensed by another creator to FlackShack.

COMPENSATION TO BE PAID: The Contractor shall be reimbursed for services
provided under this agreement in accordance with the grant application submitted by the
Town and incorporated by reference. The Contractor shall submit invoices and the Town
agrees to pay the amount of $2,778 per month for a total of $25,002 for the term of this
Contract. Payment is due upon the first day of the 30-day period for work performed in
that timeframe. Pre-approved expenses will be billed separately. Contractor will provide
status updates of work performed during this period.

CONTRACT TERM: The term of this Contract shall be for nine months beginning on
October 1, 2020, however, this Contract may be terminated upon 30 days written notice
without cause or penalty by either party.

ENTIRE AGREEMENT: This Agreement together with all documents incorporated
represents the entire agreement between the parties and there are no other agreements
between the parties either verbal or written which have not been incorporated.



7. GOVERNING LAW, JURISDICTION: The laws of Virginia shall govern this Contract,
its interpretation, execution and performance, without giving effect to the choice of laws
provisions thereof. Jurisdiction and venue shall lie in the Circuit Court for the County of
Lancaster, Virginia, and the parties agree that they will not challenge such jurisdiction or
venue.

IN WITNESS WHEREOF, the parties have executed this agreement in three
counterparts.

SIGNATURES ON SEPARATE PAGE



CONTRACI?)ﬁ — FlagkShack, LLC
A}

Signature:

Title: President
Date: 9/10/2020

Town of Irvington

Signature: M Q« W\\

Name and Title: Albert D. Bugg. I1I. Mayor

Date: :October 5, 2020




KEANE LAW PLLC

5610 WYTHE AVENUE
RICHMOND, VIRGINIA 23226

NANCYELLEN KEANE
804.350.2640

July 1,2020

Town of Irvington

235 Steamboat Road

PO Box 173

Irvington, Virginia 24480

RE: Town Attorney Engagement Agreement

Dear Mayor Bugg and Council Members:

Thank you for selecting Keane Law PLLC (the ‘Firm”) to provide Town Attorney legal services to the
Town of Irvington (“Town™). This agreement sets forth the scope of representation and the financial terms
under which I will represent the Town during the period July 1, 2020 through June 30, 2022 (the “Term”).

The representation includes all general local government matters, but does not include litigation. Should
the Town wish to pursue litigation, a separate engagement agreement is required.

The Town agrees to pay the Firm monthly in arrears a fixed price of $1000 per calendar month during
the Term, plus ordinary and reasonable out of pocket expenses (including but not limited to travel, long distance
telephone calls, fax charges, postage, courier fees, copies) that may be advanced on its behalf by the Firm. This
fixed price for services is calculated on the expectation that the legal services needs of the Town are
approximately five (5) hours of services per month, give or take, multiplied by my current hourly rate of $200.
The Firm will submit to the Town a monthly invoice in arrears for the fixed fee of $1000 and any out of pocket
expenses. Each invoice shall indicate the actual time expended and detail of the work performed; the parties
agree to review the amount of the agreed fixed fee every six months to determine if any adjustment is warranted
based on the amount of services actually performed.

As additional consideration, the Town shall pay the Firm a bonus of $3000 in recognition that the legal
services needs of the Town during the 2019-20 year exceeded the contracted amount of five (5) hours per month

(“Bonus”). The Firm made an in-kind donation of pro bono legal services to the Town of over 275 hours in
2019-20.

The Town agrees to pay each invoice within 30 days of receipt Interest on an overdue invoice shall be
charged at 1% per month (12% per annum). Please review the invoices carefully when received. Should you
identify any charges that are not reasonable, please let me know immediately so that I may address the problem.
Should the Town not advise me of any issue within 30 days, this indicates that the Town is satisfied with the
services and charges.

My hourly rate is subject to change, but I will notify the Town before any such change. New charges
will not go into effect until one month after notice. The minimum charge for all telephone calls,
correspondence, or other action is 0.1 hour.




Town of Irvington
July 1, 2020
Page 2

The Firm reserves the right to resign from this Engagement if the invoices are not paid as billed or
otherwise agreed. The Town may terminate this agreement at anytime.

My representation of the Town does not include any individual Town Council member, officer or
employee. You hereby authorize me to discuss Town confidential information with any Town Council member,
the Mayor and the Town staff.

The Firm’s email is not encrypted. The Firm will retain records produced by it during the Term and will
make them available to the Town.

If these terms are acceptable, please date, sign and return one copy of this letter. If you have any
questions, please let me know.

Sincerely,

KEANE LAW PLLC

o, "M b f A ah it

Nancyellen Keanc/J

THE FOREGOING TERMS ARE AGREED AND ACCEPTED.

TOWN OF IRVINGTON VIRGINIA

By: M @;% \W\

Albert D. Bugg, m,@%r

Date: 7Vﬂ B\QO&O
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EMPLOYMENT AGREEMENT

THIS AGREEMENT, made and entered in on the 9th day of July 2020, (the “effective date)( by
and between the Town Council of the Town of Irvington, Virginia by Albert D. Bugg, III, Mayor
of the Town of Irvington, Virginia, (“Employer”), and Sharon L. Phillips (“Employee™):

WITNESSETH:

WHEREAS, Employer is employing Sharon L. Phillips as Clerk, Treasurer and Freedom of
Information (FOIA) of the Town of Irvington, Virginia under the terms and conditions provide
for the Title 15.2 of the Code of Virginia, 1950, as amended, and Title III §§32.04-32.05 of the
Code of the Town of Irvington, and the Agreement; and

WHEREAS, the Employer has reviewed the Employee’s employment record and wished to
provide certain conditions of employment in order to:

A. Secure and retain the services of Employee and to provide inducement for her to remain
in such employment;

B. To make possible full work productivity by assuring Employee’s morale and peace of
mind with respect to future security; and

C. To provide a just means for terminating Employee’s services at such time as she may be
unable to fully discharge her duties or when Employer may otherwise desire to terminate
her employ; and

WHEREAS, employee desires to accept employment as Town Clerk, Treasurer and FOIA
Officer of the Town of Irvington, Virginia and accepts all duties and responsibilities of such
position by law and pursuant to the terms of the Agreement;

NOW THEREFORE, in consideration of the mutual covenants herein contained, the parties
agree as follows:

SECTION 1: DUTIES
Employer hereby agrees to employ Employee as, and Employee agrees to serve as Town Clerk,
Treasurer and FOIA Officer of the Town of Irvington, Virginia to perform the functions and
duties as specified in Title 15.2 of the Code of Virginia, 1950, as well as Title III, §§32.04-32.05
of the Code of the Town of Irvington, as amended, and to perform other legally permissible and
proper duties and functions as the Employer shall from time to time assign. The Employee shall
conduct herself in compliance with all provisions of state and federal law.

SECTION 2: TERM
Unless terminated earlier as provided herein, the term of the Agreement in regards to
Employee’s position as Town Clerk shall be at the pleasure of Employer and for such period of
time as Employer determines is necessary, with any such reappointment being in accordance
with the provisions for reappointment contained in Title 15.2 of the Code of Virginia, 1950, as



amended, and the Code of the Town of Irvington. Notwithstanding the foregoing, Employee’s
position as Town Treasurer shall be a 2-year, with said position to be filled by Employer of
appointee of Employer’s choosing at such time. Nothing contained herein shall prohibit the
Employer from terminating the Employee at any time, with or without cause. The Employee
serves at the pleasure of the Employer and is AT-WILL.

SECTION 3: COMPENSATION
For her continued services as Town Clerk, Treasurer and FOIA Officer, Employer agrees to pay
the Employee, effective July 1, 2020 an annual base salary, exclusive of benefits, of $26,850.00
payable in installments as paid to other town employees, each such periodic payment to be as
nearly equal as possible. This annual base salary shall remain in effect unless otherwise amended
by Employer, which such amendment may occur at the pleasure of Employer at any time. The
salary shall be subject to payroll deduction required by law or requested by Employee and
determined to be available and proper.

SECTION 4: PERFORMANCE EVALUATION
Employer shall evaluate Employee’s performance in writing, at a minimum, yearly on or before
April of each year. The review and evaluation shall be in accordance with specific criteria
developed by Employer. Criteria may be added or deleted as the Employer may, from time to
time, determine. The Employee shall have an opportunity to discuss her evaluation with the
Employer. Annually, or more if deemed necessary by Employer, the Employer and the Employee
shall define such goals and performance objectives which they determine necessary for the
proper operation of the town and in the attainment of the Employer’s policy objectives and shall
further establish a relative priority among those various goals and objectives, said goal and
objectives to be reduced to writing.

SECTION 5: BENEFITS
The parties agree and understand that this Agreement does not grant Employee any benefits other
than those mandated by law, if any. This is subject to modification at the pleasure of Employer.

SECTION 6: VACATION
The parties agree and understand that this Agreement does not include any vacation time for
Employee, other than that which is mandated by law, if any. This is subject to modification at the
pleasure of Employer.

SECTION 7: HOURS OF WORK/OUTSIDE ACTIVITIES
The Employee is a part-time employee and is expected to engage in those hours of work that are
necessary to fulfill the obligation of her position of employment, but not to exceed such hours as
would be deemed overtime without express prior authorization of Employer. The employment
provided for by the Agreement shall be the Employee’s sole employment.



SECTION 8: GENERAL BUSINESS EXPENSES
The Employer agrees to budget for and to pay for the following:

A. Professional dues and subscriptions of the Employee necessary for continuation and full
participation in national, regional, state, and local associations, and organizations
necessary and desirable for the employee’s continued professional participation, growth,
and advancement, and for the good of the Employer;

B. Necessary travel/subsistence expenses of Employee for professional travel meetings,
courses, institutes, and/or seminars approved by Employer; and

C. Certain approved expenses of a non-personal but job-related nature that are incurred by
Employee in the course of her carrying out her job duties.

D. The Employer shall provide Employee with a computer, software, fax/modem, and phone
required for the Employee to perform the job and to maintain communication.

SECTION 9: BONDING
Employer shall bear the full cost of any fidelity or other bonds required of the Employee under
any law or ordinance.

SECTION 10: OTHER TERMS AND CONDITIONS OF EMPLOYMENT
Employer may fix any other terms and conditions of employment relating to the performance of
Employee as it may determine reasonable from time to time, provided such terms and conditions
are not inconsistent with or in conflict with the provisions of the Agreement or any applicable
law.

SECTION 11: TERMINATION/SEVERANCE/RESIGNATION
There shall be no severance pay afforded Employee as a result of termination and/or resignation,
whether voluntary or involuntary. This may be modified at the pleasure of Employer. Employee
may resign at any time provided such resignation is provided in writing to the Employer at least
28 days prior to the effective date of resignation, unless the parties agree otherwise.

SECTION 12: INDEMNIFICATION
Employer shall hold harmless and indemnify Employee against any claim or demand and/or any
and all other legal actions(s), arising out an alleged act or omission occurring in the performance
of the Employee’s duties.

SECTION 13: GENERAL PROVISIONS

A. This Agreement constitutes the entire Agreement between the parties, shall be binding
upon and inure to the benefit of the heirs of Employee, and is not assignable by the
Employee.

B. If any provision, or any portion thereof, contained herein is held invalid or unenforceable
for any reason, the remainder of the Agreement, or portion thereof, shall remain in full
force and effect.

C. This Agreement shall be construed and governed in accordance with the laws of Virginia,
with venue for any dispute under this Agreement being solely in a court of competent



jurisdiction in Lancaster County, Virginia; and, in the event there is a dispute in regards
to this Agreement, the prevailing party shall be entitled to reasonable attorney’s fees and
costs.

IN WITNESS WHEREOF; the Town Council of the Town of Irvington, Virginia has caused
this Agreement to be signed and executed on its behalf by its Mayor, and the Employee has
signed and executed the Agreement, both in duplicate, the day and year first above written the
same being the effective date, having approved the same and authorizing the agreement and
execution by resolution of the Town Council, duly adopted on July 2019.

WITNESS THE FOLLOWING SIGNATURES:

Albert D. Bugg, III, Mayor UU Sharon L. PhilHps /
The Town of Irvington, Virginia




EMPLOYMENT AGREEMENT

THIS AGREEMENT, made and entered into the 29th day of June, 2020 (the “effective date™) by and
between the Town Council of the Town Council of the Town of Irvington, Virginia, by Ralph D.
Ransone, Mayor of the Town of Irvington, Virginia, (“Employer”), and Lara M. Brown (“Employee™)
(“Agreement™):

WITNESSETH:

WHEREAS, Employer appointed Employee as Zoning Administrator on June 11, 2020; via Resolution
2020-11 and desires to employ Employee as Zoning Administrator of the Town of Irvington, Virginia under
the terms and conditions provided for herein; and

WHEREAS, the Employer has reviewed the Employee's employmentrecord and wishes to provide certain
conditions of employment in order to:

Secure and retain the services of Employee and to provide inducement for the Employee to remain in such
employment;

To make possible full work productivity by assuring Employee's morale and peace of mind with respect to
future security; and

To provide ajust means for terminating Employee's services at such time as the Employee may be unable to
fully discharge his duties or when Employer may otherwise desire to terminate Employee’s employ; and

WHEREAS, Employee desires to accept employment as Zoning Administrator of the Town of Irvington,
Virginiaandacceptsall dutiesand responsibilities of such position as provided by law and pursuant to the terms
of the Agreement;

NOW THEREFORE, in consideration of the premises, the exchange of mutual promises and covenants
herein contained, the partiesagreeas follows:

SECTION 1: DUTIES

Employer hereby agreestoemploy Employee as,and Employee agreesto serveas, Zoning Administrator of
the Town of Irvington, Virginia,to perform the functions and duties specifiedin the attached Job
Description, incorporated herein by this reference, and to perform and other legally permissible and proper
duties and functions as the Employer shall from time to time assign. The Employee shall conduct herself
in compliance with all provisions of state and federal law. The Employee shall be appointed by Council,
but shall work on a daily basis with the Mayor and other Town officials.

SECTION 2: TERM

The Agreement shall be effective July 1, 2020. This Agreement will be reviewed periodically.
Notwithstanding the foregoing, nothing herein shall prohibit the Employer from terminating the
Employee at any time, with or without cause. The Employee serves at the pleasure of the Employer and is
AT-WILL.



SECTION 3: COMPENSATION

For services as Zoning Administrator, Employer agrees to pay the Employee, effective July 1, 2020, a
monthly salary, exclusive of benefits, of $1,833.33 payable in arrears, as paid to other town employees.
This salary shall remain in effect unless otherwise amended by Employer, which amendment may occur
at the pleasure of Employer at any time. The salary shall be subject to payroll deduction required by law
or requested by Employee and determined to be available and proper.

SECTION 4: PERFORMANCE EVALUATION

Employer shall evaluate Employee’s performance in writing, at a minimum, yearly on or before April of
each year. The review and evaluation shall be in accordance with specific criteria developed by Employer.
Criteria may be added or deleted as the Employer may determine, from time to time. The Employee shall
have an opportunity to discuss the evaluation with the Employer. Annually, or more if deemed necessary
by Employer, the Employer and the Employee shall define such goals and performance objectives which
they determine necessary for the proper operation of the Town and in the appointment of the Employer's
policy objectives and shall further establish a relative priority among those various goals and objectives,
said goal and objectives to be reduced to writing.

SECTION 5: BENEFITS

The parties agree and understand that this Agreement does not grant Employee any benefits other than
those mandated by law, if any. This is subject to modification at the pleasure of Employer.

SECTION 6: VACATION

The parties agree and understand that this Agreement does not include any vacation time for Employee,
other than that which is mandated by law, if any. lhis is subject to modification at the pleasure of
Employer.

SECTION 7: HOURS OF WORK/OUTSIDE ACTVITIES
The Employee is a part-time employee hired to work approximately 15 hours per week during
office hours and up to 5 additional hours per week outside office hours for enforcement, meetings, and
training purposes. Employee is expected to engage in those hours of work that are necessary to fulfill the
obligation of the position, and shall organize Employee's obligations such that the Zoning Administrator
position is the Employee’s top priority.

SECTION 8: GENERAL BUSINESS EXPENSES

The Employer agrees to budget for and to pay for the following:

Professional dues and subscriptions of the Employee necessary for continuation and full participation
in national, regional, state, and local associations, and organizations necessary and desirable for the
Employee's continued professional participation, growth, and advancement, and for the good of the
Employer;

Necessary travel/subsistence expenses of Employee for professional travel, meetings, courses, institutes,

and/or seminars approved by Employer; and
Certain approved expenses of a non-personal but job-related nature that are incurred by Employee in the
course of carrying outthe job duties.



The Employer shall provide Employee with a computer and software required for the Employee to
perform the job and to maintain communication. The Employee shall use his/her own phone and car in
performing the job duties.

SECTION 9: RESERVED

SECTION 10: OTHER TERMS AND CONDITIONS OF EMPLOYMENT

Employer may fix any other terms and conditions of employment relating to the performance of
Employee as it may determine reasonable from time to time, provided such terms and conditions are not
inconsistent with or in conflict with the provisions of the Agreement or any applicable law.

SECTION 11: TERMINATION / SEVERANCE / RESIGNATION

There shall be no severance pay afforded Employee as a result of termination and/or resignation, whether
voluntary or involuntary. This may be modified at the pleasure of Employer. Employee may resign at any
time provided such resignation is provide in writing to the Employer at least 28 days prior to the effective
date of resignation, unless the parties agree otherwise.

SECTION 12: RESERVED

SECTION 13: GENERAL PROVISIONS

This Agreement constitutes the entire Agreement between the parties, shall be binding upon and inure to the
benefit of the heirs of Employee, and is not assignable by the Employee if any provision, or any portion
thereof, contained herein is held invalid or unenforceable for any reason, the remainder of the Agreement, or
portion thereof, shall remain in full force and effect.

The interpretation, execution and performance of this Agreement shall be construed and governed in
accordance with the laws of Virginia, without giving effect to the choice of laws principles thereof.

Venue and jurisdiction for any such dispute under this Agreement being solely in a court of competent
jurisdiction in Lancaster County, Virginia;and, inthe event there is a dispute in regards to this Agreement, the
prevailing party shall beentitled to reasonable attorney's fees and costs.

IN WITNESS WHEREOF, the parties have executed this Agreement and intend to be bound hereby.

Town of Irvington LARA M. BROWN
v LB oy by oM - fug—
Ralp‘n/D. Ransone

Mayor



ATTACHMENT
JOB DESCRIPTION

ZONING ADMINISTRATOR

The Zoning Administrator is the designated reviewing agent of the governing body and Planning
Commission, charged with proper administration of, compliance with, and enforcement of Town Code,
Title XV, and relevant state and local law and regulation. Additionally, this position is responsible for:
managing land use permit and compliance processes consistent with law, requesting and retaining
permitting and other zoning records; keeping current the filing and reporting systems employed; learning
and employing best practices; serving as staff to the Planning Commission; timely informing the Mayor,
Council and Town Officers of permit applications and regulatory compliance status.

The Zoning Administrator shall have all necessary authority to administer and enforce the provisions of
Town Code, Title XV, and, at a minimum, the authority granted by Code of Virginia §15.2-2286.
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